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Assessment Form Setup

Form Setup is where you will create both the Assessment Forms that the auditors will use and also set up the Categories
and Questions that will be on each of those forms. Before setting up assessments see procedure for Setup Categories
and Questions.
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To add an Assessment Form:

Min points to pass: The minimum value of points to pass the assessment.
Days to Reaudit: How many days you want a reaudit to be completed.

Assessment Forms I Setup Categories and Questions ‘
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Click Search to search Assesment Forms
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1. Click Add Form

Assessment

Row | Edit Form Assurance Type Stage

2. Type in the name of your form

Form: Commaon Swine Industry Assurance Type: [1st Party
Audit-Sow Assessment Type: [Common Swine Industry Audit
Active: v [ —
: Sow Farm £
Min Points ta Pass: Stage .
Version: [1

Days to ReAudit:

3. Select from the dropdowns the options you created in General Attributes then click Save

To edit the form you created:

1. Click Edit
Form: Common Swine Industry Audit- Assurance Type: | 1st Party .
Sow Assessment Type:| Common Swine Industry Audit '
Active: |
Possible Points: 457
Version: | 1 .

Min Points to Pass:

Min % to Pass: 83

Days to ReAudit: 2. Make the changes to your form then click Save

To make a copy of your form:
To make a new version of your form click Copy\

- Min 0
A Assessment q A Possibl q M Days to
Row | Edit Form Assurance Type men Stage Version | Active SSIDI€ | points to n ays to Copy Delete
Type Points Pass wudlt
Pass
\
Common Swine Industry Audit- Common Swine E
04
1 cow st Party nustry Auit Sow Farm 1 457.00 380.00 832 60
o Common Swine Industry Audit- Common Swine
04
2 Edit S @ 1st Party e ey Sow Farm 457.00 380,00 832 60 O

Your new form will appear click Edit to make changes to this form if needed
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To edit the Categories and Questions on your form:

{ Assessment Forms I Setup Categories and Questions I Any of these tabs can be minimized throughout
E C < lustry Audit-S
Categories for: < justry Audit-S
Add Categories ! To add a category click Add Categories
Save Delete Records
. Min .

= Possible = Min % to % of

Row | Questions Category Name Sort Points Points to Pass Total Delete
Pass
O

1 Questions Critical 0.00 0 00 0.00
2 Questions Animal Benchmarking 230.00 0 0.0 50.33
3 Caretaker 3500 [o ] Joo 766

Category Name

Animal Care and Handling

ACH

Animal Environment

AE

Bio-Security

BioSecurity

DHDHDDE

Documentation Animal Caretaker Training.

DocACT

,Toview the Questions in the Category click Questions

Add Categorigé |
[T save || DeleteRoloras |
r
4 . Min
Row| Questions tegory Name Sort Po§5|b|e Points to
Points
Pass
1 Questions Critical D 0.00 El
2 Questions Animal Benchmarking 230.00 IIl

To add a Question:
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To add a question click Add Questions

Q . f it
Add Questions A
1 Save || Delete Records
. Possible
Row | Question Sort Type Points
There were NO willful acts of abuse observed during .
1 the audit? Pass/Fail
2 Are animals euthanized in a timely manner? Pass/Fail
If euthanasia is observed, are animals handled N
3 humanely during the process? Pass/Fail

Select the questions you want to add then click Save

" Possible
Row| Add Question Type Points

L] | T r

If euthanasia is observed, do caretakers confirm
1 insensibility and death after the euthanasia method is | Pass/Fail 0.00
applied and before being removed from the facility?

5 There were NO willful acts of abuse observed during

the audit? Pass/Fail 0.00

To delete a Question:

To delete a question select the checkbox then click Delete Records

'i'- \

c o Max
o Possible q a Allow Min Max Ti a
Row Question Sort Type Points Auto Fail | Required N/A Value Value Animd Animal Delete

i There were NO willful acts of abuse observed during

the audit? 1 Pass/Fail
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2 Are animals euthanized in a timely manner? Pass/Fail

To search existing Assessment Forms:

Enter your search criteria then click Search

Assessment Forms | Setup Categories and Questions | \
' Search Assessment Forms
Full Partial Form Name: | | Stage: [Sow Farm _i
Active: Version: [1
Assessment Type: | Production Assurance Type | 1st Party
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